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To ensure that parents complete the Individual Health Care Plans (IHCP) so that appropriate medication/treatment is given to children as and when required.


The trained first aiders in the building are Gillian Aird and Jane Forbes to answer questions and reassure parents if required.








Each key worker is responsible for the administration of medication to children in their group however all staff are able have the capability to support their colleagues, after having read the child’s IHCP


We have 2 trained first aiders in the building at to support staff if they are unsure about the administration of medication.














We will ensure that parents complete all relevant paperwork for their child and make staff aware of their child’s healthcare needs at that time this will be updated every 28 days.


Parents will be asked to advise us daily if their child has had medication before attending nursery (if we hold medication for the child)


We will make sure that medication is stored at the correct temperature


We will ensure we are not giving a child the medication for the first-time and this will be recorded with the IHCP


Where possible medication instructions should be retained with the medication


Medication should be stored at nursery in the original packaging and labelled with the child’s name 


If a parent provides Calpol for use during the nursery day this must have a label with the child’s name on from the pharmacy or GP


A confidential list will be kept of all children requiring medication during the nursery session and can be accessed by all staff


On arrival at nursery parents will be asked to confirm if their child has had medication administered that morning (if we hold medication for the child)


A record will be kept for individual children every time medication is given (and the reason) and the information shared with parents at the end of the session


We will make sure that relevant staff are trained by an appointed Training Provider and certificates will be kept up to date by attending refresher courses


When children become unwell or have a temperature during the nursery session, we will contact parents by phone to make them aware of the situation


If children refuse to take prescribed medication, we will contact parents to make them aware and follow their instructions if they wish another does to be offered


If a child spits out medication, we will call parents to advise them and ask them if they wish to come and administer medication themselves or another can be offered the next time it is due.














Should a child be given an incorrect dose of medication or the wrong medication, we will contact parents to make them aware and follow their instructions, contact SSSC, H and S, local area manger then complete a Hands Incident Report


Unused or out of date medication will be returned to parents and the IHCP stored in the child’s file


Medication will be reviewed every 28 days or sooner if required and new supplies acquired from parents


For children with more complex needs a medical care plan will be developed to support the child’s individual needs
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